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FINANCIAL AUDIT POLICY 2017-18
CLERK & COUNCILLORS

1. In the event of the clerk suddenly leaving his/her position, a councillor will be selected to take the minutes of the meeting.

2. The position must be advertised on the notice board, local paper, through NCALC and on the website.

3. The period of notification must be sufficient to allow for interviews.  The Chair and at least one other Councillor will form a panel.

4. In the event of resignation by the majority of the Parish Council, SNC will be notified immediately.

5. Notification of casual vacancies will be advertised as in 2 above.

6. In the short term, temporary co-option of personnel with relevant skills to allow the basic work of the council to continue will be enacted.
CHEQUES
7. All cheques are to have two notified signatories.
8. There will be four signatories to the accounts, Chairman, Vice-Chairman and two other nominated councillors

9. The Clerk is authorised to access the accounts but is not nominated to act as signatory on the cheques.

10. Each signatory to initial cheque slip retained in cheque book.

PAYMENTS

11. All invoices must be approved by the council at its formal, called meetings.  The exception to this is the regular E-On Invoices; the Council having previously voted to allow these to be paid retrospectively (2008).
PETTY CASH

12. There is no requirement, currently, to hold any monies for petty cash.

13. Clerk will ensure receipts are obtained for all small expenditures and submitted for one payment.

WAGES

14. Clerk’s wages to be paid half yearly in October and March.

15. All regular employees’ wages to be recorded for PAYE.

INTERNAL AUDIT

16. Back-up media to be exchanged between chairman and clerk at each called meeting and minuted.

17. Minutes to record all income since last meeting.

18. Bank balances to be minuted each meeting.

19. Chairman to sign bookkeeping verification record upon receipt of bank statements.
20. To facilitate 13, Financial Officer will scan & e-mail latest Bank Statement each quarter to the Chairman (or other councillor designated by PC).  The reconciled bookkeeping accounts will also be submitted for cross checking with bank sheets.
Adopted at 9th Meeting on 9th May 2017 item 9.3.b.
Chairman....................................................................

Date 9th May 2017 

Parish Clerk: Mrs Lorraine Stanley

6 Appletree Road, Chipping Warden, Banbury, Oxon, OX17 1LQ

t: 01295 660639   e: l.stanley@ssesurf.co.uk
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